Job Aid: Sponsored Inquiry

To view budget, expense and encumbrance information online go to Commitment Control - Review Budget
Activities = Budget Overview. Add a New Value and the run control. A run control tells the
system what inquiry you want to view, the inquiry parameters and is saved for future use. Name it somehting
that helps you remember what the inquiry is. Add
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At the Budget Overview Screen, |e the following

UMNO1
e ledger Group = KK_CHILD
e Project Chart Field From and To Value = to sponsored project number

e Business Unit

e Click Save to save the Run Control for future use.
Search

e Leave all other fields as they defaulted and |c
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The first half of the screen will give you totals.
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Overview

Business Unit: UmMro1

Ledger Group: KK_CHILD Sponsared Child Budget
Type of Calendar: Detail Budget Period

Amounts in Base Currency:  USD
Revenue Associated I~

Return to Criteria Max Rows: m Display Options
Net Transfers: 0.00
Budget: 3,147 601.87
Expense: 2,514 746.00
Encumbrance: 185,610.14
Pre-Encumbrance: 0.0a
Budget Balance: 447 245873
Associate Revenue: 0.0a
Available Budget: 44724573
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The second half of the screen will give you by account the budget, expense and encumbrance information including
available budget. Remember anytime you see a grid like this in PeopleSoft you can export it to excel by clicking on the
little grid box.

¥ Budgets Overview - Mozilla Firefox ==
File Edt Yew Go Bookmarks Tools Help

<E| - E> - @ @ @ I\_] https:,l',ffsprd.psnﬂ:‘umn‘edu,l’psp,l’fsL|mprd,l’EMPLO\"EEIERPJ’(J’MANAGE_COMMITMENT\QTROL.KK_INQ_LEDGER‘GBL ﬂj @ Go IIQ,

’ Getting Started h_sl Latest Headlines

UNIVERSITY OF MINNESOTA

Custo F of 25 [¥] Last
% Fund DeptlD @ﬂ Project Activity Account %% Budget Expense Encumbrance Pre-Encumbrance % iﬁ;ﬁ:me
= FC‘J.KK_CHILD 3002 11768 UMSPR 06366908 1 168100 9994 11,313.95 n.oo 000 0.00 11,313.95 100.00F
Kk_CHILD 3002 11768 UMSPR 06366908 1 B10200 99949 noo o -664.91 n.oo n.oo BE4.91 0.00 5
FO,KK_CHILD 3002 11768 UMSPR 06366908 1 Tooion 9994 721,169.84 509,468 56 n.oo 0.00 21170128 29.36%
EJ,KK_CHILD an02 11768 UMSPR 08366908 1 To0zon 9994 0.01 102 469.849 n.oo 0.00-102,460.88 -999.99 &)
L3 0, Kk_CHILD 3002 11768 UMSPR 06366908 1 700300 99949 001 2825335 n.oo 0.00 -26,252.34 -99959 5
b EKK?CHILD 3002 11768 UMSPR 06366908 1 To0a00 9994 20407781 EY,600.21 n.oo 0.00 13447760 6590%F
TR FdKK_CHILD 002 11762 UMSPR 06366208 1 710100 98849 20979317 41,637.50 n.oo 0.00 168,09567 80125
FQKK_CHILD 3002 11768 UMSPR 06366908 1 710200 9999 0.01 140,861.81 n.oo 0.00 -140,861.80 -999.99 &)
|.=C‘J.I'<I'<_CHILD 3002 11768 UMSPR 06366908 1 710300 9894 0.o1 n.oo 000 n.oo 001 100,005
0, Kk_CHILD 3002 11768 UMSPR 06366908 1 710800 99949 B5845.81 19,042.93 n.oo 0.00 4680282 T1.083F
Fy KK_CHILD 3002 11768 UMSPR 063669058 1 720100 9998 238,38 0.00 0.00 0.00 236.38 100005
E{KK_CHILD an02 11768 UMSPR 08366908 1 720200 9994 28523020 324 617.88  179,560.00 0.00-218,867.68 -TETTH
EC‘J,KK_CHILD 002 11768 UMSPR 06366908 1 720300 99949 484034 300634 n.oo 0.00 174400 3603F
o, Kk_CHILD 3002 117658 UMSPR 06366908 1 T20400 9994 496,433.34 340,342 40 6,03014 0.00 150,060.80 30.23F
o, Kk_CHILD 3002 11768 UMSPR 06366908 1 720450  GG9G4 n.oo n.oo n.oo n.oo 000 000
= FQKK_CHILD 3002 11768 UMSPR 06366908 1 720600 9999 20,378.95 18 161.96 n.oo n.oo 221689 1088 fios
FC‘J.KK_CHILD 3002 11768 UMSPR 06366908 1 7i0100 9894 5,427.00 n.oo 000 000  5427.00 100.00%
EJ,KK_CHILD 002 11768 UMSPR 06366208 1 Ta0200 99949 46374.00 29883 61 n.oo 0.00 1548139 4145
], KK_CHILD 3002 11768 UMSPR 06366908 1 730250 9894 000 21,500.23 n.oo 0.00 -21,50023  0.00F
&y, KKK _CHILD 3002 11768 UMSPR 06366308 1 750100 9999 000 37500 0.00 ooo -a7s00 000
EC‘J,KK_CHILD 002 11768 UMSPR 06366908 1 770250 99949 1,000.00 n.oo n.oo 0.00  1,000.00 100.00%
22 B B KK_CHILD 3002 11768 UMSPR 05366908 1 780100 9988 529.00  529.00 0.00 0.00 000 000% _ILI
| | 3
| Done | Fsprd, psoft.umn.edu (=4
Aistat| 6 @ @ » @veh. | B20.| @b ”m @)ing... | oz & E 2|« BE e alm® N sszam

Any where you see the blue hyperlink you can drill into more detailed information. NOTE: The instructions above are
specifically how to look at sponsored information.
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